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“Equipping Students To Impact The World For Christ”

Philosophy/Purpose

Kingdom Kids Preschool and Daycare is provided by Jackson Christian School and licensed by the State
of Michigan as a childcare facility. Our goal is to provide a nurturing and creative learning experience
in a Christ-centered environment. We believe that the best care for all children should be in a setting
that is clean, safe, and educationally stimulating.

The strength of our program is the experience, expertise, and dedication of our staff. Our teachers
receive training in early childhood education. They are committed to providing activities that are de-
velopmentally appropriate to stimulate a love for learning and positive self-esteem. Our teachers
demonstrate Christ’s love by their sensitivity to each child’s emotional, physical, and spiritual needs.

Enrollment/Financial Information

Jackson Christian School student application must be completed.

Completed Health Appraisal form must be submitted before the child can attend school. An
up to date immunization certificate must be submitted.

Copy of birth certificate must be on file.

Parents, both if possible, must meet with an administrator for an admissions interview.
A profession of faith and salvation by at least one parent.
Active involvement of the family in a Bible-believing church.
Academic testing of student when deemed necessary.
Students must not have had disciplinary problems at former schools.
Families must have lifestyles that are consistent with the biblical values of Jackson Christian
School.
The student’s home must not be counter to, or in opposition to, the Biblical lifestyle the school
teaches. This includes, but it is not necessarily limited to, sexual immorality (Ephesians 5:1-3)
or homosexual orientation (Leviticus 20:13, Romans 1:27).
There must be no outstanding tuition account at a former school.
Children are admitted on a space available basis. If classes are full, a waiting list will be main-
tained by the Director.

Preschool Tuition and Daycare payments are due monthly and will be deducted through
F.A.C.T.S. Tuition Management Service from your designated checking or savings account on
the due date you select, unless you have selected the full pay or two pay option.

Any banking fees incurred by the school, due to a returned check, will be billed to the account
of the party who presented the check for payment. F.A.C.T.S. Tuition Management will collect
a $30 late fee when a payment cannot be deducted because of non-sufficient funds.

No statements or invoices are mailed except as a notification of a past due account. A record
of your payment is provided online through FACTS and through your bank statement.

Jackson Christian School reserves the right to dismiss any student whose financial obligation
is one month or more past due.

Students from families with past due accounts will lose priority for re-enrollment over new
applicants.

It is advised that families experiencing a temporary financial hardship contact the school for a
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consultation with the Superintendent.

e Unscheduled School Closure due to inclement weather or “Acts of God” will NOT be reim-
bursed. JCS has costs to cover even on these Days.

e Adjustments will not be made for days a child does not attend for family vacations, illness,
appointments, or inclement weather.

e JCSissues a tax statement annually for tax purposes. Consult your tax advisor for details
about your eligibility for the child care deduction.

e Additional fees for special events may be asked for, but always well in advance.

e Kingdom Kids is in session according to the Jackson Christian School Calendar of days. Sched-
uled days off are not included in Kingdom Kids costs. Pricing has already been adjusted for
these days.

e Atwo week advance notice is required when permanently reducing the number of days your
child is scheduled to attend. If less than a two week notice is given, the full monthly charge
will be due.

e Financial accounts of students who discontinue enrollment at any point during the school
year will be adjusted according to the actual number of days attended and will receive a final
invoice through FACTS or will be issued a reimbursement.

e Every effort will be made to accommodate families who wish to add preschool and/or day-
care days. Increasing days is subject to available space. Requests for additional days may be
made through the Preschool Director.

Kingdom Kids Classes

Preschool for Threes and Young Fours

Preschool is an active learning program where children explore materials, interact with others, devel-
op good work habits and problem-solving skills, and build positive self-esteem. Our daily schedule
includes large and small group times, free choice times, snack time and outside times. Social interac-
tions are ongoing daily!

Begindergarten for Fours and Young Fives

4 year old children and five year olds who aren’t quite ready for the big step into kindergarten are
perfectly suited to Begindergarten. Begindergarten is academically focused on the essentials of kin-
dergarten readiness at just the right pace. Student’s knowledge builds throughout the year as they
mature and become ready for kindergarten success. Social and Emotional Learning is also empha-
sized.

Special Needs Plan

Kingdom Kids Preschool is committed to the principle of inclusion. Confidentiality of children and
families is respected. Staff and parents will meet together to discuss a plan to meet the individual
needs of the child. Communication with families is ongoing and responsive to the needs of families
with special needs students. A variety of teaching strategies are used to meet the individual needs of
children. Our staff works to facilitate interactions between children with and without disabilities. Our
physical environment is free of barriers. Kingdom Kids Preschool and Jackson Christian School do not
discriminate on the basis of race, sex, ethnicity, or disability. However, if the nature of the child’s dis-
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ability requires special staffing, therapy or equipment, the child may not be enrolled until appropriate
arrangements may be made. If we determine that a student has needs that require special interven-
tion, the program director will notify the parents. Please feel free to contact the program director
with any questions you may have.

Cultural Plan

Kingdom Kids is committed to showing respect for cultural differences and diverse needs. We desire
to provide an early childhood education that is responsive to families, communities, and racial, ethnic,
and cultural backgrounds. We seek to embrace and celebrate diversity, recognizing that culture influ-
ences every aspect of a child’s development. Therefore, our families are treated with respect and are
encouraged to take an active part in the education of their preschooler. Newsletters are sent home
weekly, including activities which foster parent/child relationships and learning. Parents are also in-
vited to participate in many activities and learning experiences at Kingdom Kids. Volunteers are wel-
come!

Kingdom Kids Discipline Policy

Our goal is to help your child become self-disciplined and to exhibit self-control. We believe that
young children need clearly defined limits set in a non-threatening yet firm manner. We emphasize
positive reinforcement to encourage correct behavior choices. If a child has a behavior problem, we
provide guidance through close supervision, re-direction or a time to think about choices. We do not
permit shaming, threatening or corporal punishment as means of discipline. For severe discipline is-
sues, parents will be notified, and your child will be placed in the office area until he/she goes home.

Volunteer Policy

Kingdom Kids desires to partner with parents in working with your child. We strongly encourage par-
ents to participate in school activities. There will be opportunities to participate in class events, as
well as actually work in the classroom if you would desire to. Classroom work involves helping chil-
dren do group activities, art projects, and learning center activities. We ask that parents coordinate
their volunteer times with their child’s teacher, rather than simply dropping in. This way, your time
can benefit the class more profitably.

Volunteers need to follow these guidelines:

1. All preschool workers, whether staff or volunteers, must complete information for a back-
ground check. Volunteers or staff may not serve at our school if they have a criminal background in-
volving child abuse or child neglect, or any felony record.

2. The volunteer must be age 16 or older.

3. The volunteer must work with students in the visible presence of a teacher or staff member
of Jackson Christian School, and follow our practices.

4.. If a volunteer has contact with our students at least 4 hours per week for more than 2 con-
secutive weeks, the volunteer will bring in a TB test report, saying that the volunteer is free from com-
municable tuberculosis, verified within the past year.

5. Volunteers will not be able to bring infants or toddlers into preschool class rooms. Our cen-
ter is not licensed for children under 33 months of age.

6. Volunteers who have a contagious illness are asked to stay home.



Parent Involvement

Parents are invited to attend the “Popsicle Party” with their child before the first day of school. This
session allows the child to become comfortable in their preschool surroundings, while parents can
become acquainted with other school families. Parents are encouraged to volunteer their help by
working with students on learning center projects or crafts, helping at special class activities or
events, accompanying the class to chapel or bringing in recyclables to be used as craft materials. No-
tices will be sent out on classroom newsletters and emails communicating special needs that parents
can meet. Some teachers prefer to schedule parents to work in the classroom after a few weeks of
school, when students have become accustomed to the classroom routine. Your teacher will suggest
ways that you can help! There are parents of preschoolers on the JCS school board, representing the
needs of our students.

Parent Communication

Feel free to share your questions or concerns with your classroom teacher directly or by school email.
School conferences are scheduled for October; however teachers or parents may request extra con-
ferences. Teachers or parents may also schedule home visits as needed. The Preschool Director is
available most afternoons to interact with parents about any issues or concerns. Students will bring
home school papers and notices in their folders on a regular basis. Weekly newsletters will have sug-
gested ideas or materials that families can use to help their preschooler at home. Newsletters will be
sent by email, and also posted on the Family Portal, our school’s communication internet program.
You may request a paper copy if you do not have internet access. The Family Portal will also contain
information about inclement weather, school calendar events, and other important information in-
cluding volunteer opportunities. All families are encouraged to register for the Family Portal by con-
tacting Janet Sanford at 783-2658. Additional information about community resources and family ser-
vices, and education opportunities are available in the school office, or posted on the Preschool News
Bulletin Board in the Preschool Hallway. A large school bulletin board in the foyer will also post the
school calendar and activities. If you need the written materials to be translated, simply ask at the
office.

Where to Call

If you have a concern or question about your child or any activity, please call Mrs. Williams at 784-
6161, or email at kwilliams@jacksonchristianschool.org . We believe that concerns that are im-
portant to you need to be reviewed promptly. Mrs. Williams cell number is 517-945-2128 if you have
an emergency and must reach her after school.

Dismissal Guidelines

Kingdom Kids preschool desires to help every child learn. If however, we determine that your child
has special issues that require extra help that we can’t provide, or if there are behavioral problems
that are not changing adequately, we reserve the right to dismiss your child from preschool. We also
ask that you give at least a 2 week notice if you have to withdraw your child from our preschool pro-
gram. You will be reimbursed for the cost of prepaid preschool days.



Kingdom Kids Schedule
Morning Drop Off

Preschool/ Begindergarten students may be dropped off in their classroom as early as 7:45 am, as
long as the teacher is present.

Morning Preschool and Begindergarten
Monday — Friday 8:00—-11:25 am

Preschool Drop off time

When arriving in the mornings, please walk your child to the outside door. Long goodbyes tend to
make students believe there is something to worry about, so simple goodbyes are best! Students
have lockers with coat hooks and labeled boxes for their belongings. Please do not send in personal
toys unless the teacher asks for show and tell items.

Preschool Pick Up time

Please bring your car to the line up in the parking lot by the playground. A teacher will bring your
child out to your car when she sees your visor tag, and then have you place your child in their car
seat.

Afternoon Daycare
Monday — Friday: Directly following morning session until 3:10 pm dismissal time.

Daycare students will have lunch, then spend the afternoon in the PS4/ daycare classroom. A manda-
tory rest period will be given, and an afternoon snack. brought from home. Parents must pre-register
for the preschool/ daycare sessions desired so that adequate staffing can be provided for the number
of children attending each day .

Daycare students who remain at school until 3:10 will be dismissed with the elementary students, but
will safely wait INSIDE the building until they are called outside.

After School Care Children who are not picked up by 3:30 pm will be signed in to After School Care.
Please let us know in advance if you plan to have your student stay in After School Care, which is
open until 5:30 pm. Parents may pick up their children in the daycare room. There is a separate fee
for this service. Please send an extra snack for your child, as children tend to get hungry during this
time. KEY FOBS provided.

Transportation

Each classroom will have a transportation list, provided by the parents through the Family Portal of
adults authorized to transport their children to and from school.  This list will also contain emergen-
cy contact information.

If there is a change in transportation, the parent must notify the school office with a note, an email to
Idavis@jacksonchristianschool.org, or phone call (517-784-6161).



Emergency Information

Information regarding emergency closings will be made by RENWEB communications. Please be sure
that the JCS office has your updated phone number and email so that you can be contacted quickly.
You can also listen to WILX—Channel 10 and Fox 47 News.

2-Hour Delay Policy or Inclement Weather Day

In the event of a 2-hour delay, Preschool will be cancelled. Daycare will open at 9:30 am for those
children enrolled in our afternoon programs.

Preschool and Daycare are closed when JCS is closed for Inclement Weather. JCS still has costs to cov-
er, so parents will NOT be reimbursed for “Act of God” days.

**The Daycare will be on closed on some Teacher In-service days.. Check the JCS Calendar to verify if
Daycare will be open, and notify the director if you will need childcare on Teacher In-Service Days.

Fire and Tornado Warnings

In the event of fire, the children will be evacuated from the building at the nearest fire exit. All rooms
have the fire exits clearly posted. Fire drills are routinely practiced.

In the event of a tornado warning, the children will be moved to a designated safe area within the
building. All rooms have the tornado plan posted. Tornado drills are routinely practiced.

Crisis Management

In a dangerous situation we will have a lock down in which no one will be able to leave or enter the
building until it is safe to do so. Everyone will evacuate the center for bomb threats, fire, etc. and will
not return until it is safe. The High School office is the crisis center where information will be gath-
ered and shared. Students may be bused to the JCS High School, or a designated spot, and parents
may pick up children there.

Heath Care Policies and Resources

General Health Guidelines

e Each child will be required to have on file a physical performed by a physician, within the past year

e A copy of each child’s immunization record will be kept on file. This is required before the child
can begin school. All records must be up to date.

¢ All parents will receive a handbook stating the general policies regarding the child’s daily state of
health of when to stay home or return.

e Only prescription medications as prescribed by a physician can be given by staff and will be stored
in the classroom. Medication must be in its original prescription container with the label. Asthma
medication may be stored in the classroom.

o Staff will be trained in general health, being able to recognize symptoms of diseases, simple rash-
es, and gross developmental deficiencies, CPR, First Aid, Blood Borne Pathogens, medical proce-
dures, etc.

e Health observations will be done on a daily basis with the children.



o Staff will determine if iliness or injury require more than basic first aid and follow up accordingly,
notifying parent/caregiver about concerns. Basic first aid will be administered by staff in the class-
room or office. An incident report will be given to parents if a more serious injury is sustained.

Children and staff hand washing.

Hands will be washed for 20 seconds using running water and soap (Sing Yankee Doodle or ABC song,

etc.). Hands will be dried on a paper towel.

e BEFORE all meals, cooking/serving food, before going home or entering the classroom, etc.

e AFTER adult uses restroom, assisting a child in restroom, after cleaning up a child’s injury, wiping
nose, coughing/sneezing, etc.

e WHEN hands are obviously dirty or soiled.

Hands shall be washed with soap under running water.

The following are substitutes ONLY if soap and running water is not available.
e Hand sanitizers,
e Pre-moistened cleansing wipes.

Hand Washing Procedure

The following procedures are considered best practice for hand washing:

e Have a clean single service towel available.

e Turn on the water to a comfortable temperature between 60° F to 120° F.

e Moisten hands with water and apply soap.

e Rub hands together vigorously until a soapy lather appears and continue for at least 20 seconds.

e Rub areas between fingers, around nail beds, under fingernails, jewelry, and the back of hands.

e Rinse hands under running water until they are free of soap and dirt. Leave the water running
while drying hands.

e Dry hands with a clean, disposable paper or single-use cloth towel. If taps do not shut off auto-
matically, turn taps off with the dis-posable paper or single-use towel.

o Dispose of the single service towel in a lined trash container.

e Use hand lotion to prevent chapping, if desired.

Additional Hand Washing Information

e By using a paper towel to turn off the water faucet, staff who have just completed hand washing
prevent recontamination of their hands.

o Shared cloth towels can transmit infectious disease.

e Taps that turn off automatically or those that can be turned off with-out using hands avoid the
recontamination problem.

Handling Bodily Fluids/Universal Precautions:

Blood Borne Pathogens Policy

Only staff is allowed to clean up any blood borne pathogen. Staff must wear latex or vinyl gloves and
avoid contact with blood. All blood should be cleaned with disposable towels and all contaminated
material (including gloves) should be placed in a plastic bag. The bag is to be tied and immediately
placed in the red, “biohazard” receptacle located in the front office sickroom. Any surface contacted
by blood is to be disinfected with spray disinfectant solution. If any blood is present on the student it
should be washed off with disinfectant soap. Any contaminated clothing should be changed. The
contaminated clothing should be placed in a plastic bag and sent home with the student. Students



are not allowed to clean up blood spills. It is very important that students do not come in contact
with blood. Any student who does come in contact with blood must be washed with disinfectant
soap.

Other Bodily Fluids are also to be handled with care. Place soiled clothing into plastic bags to be sent
home and washed. Disinfect any surface that may have been contaminated. Follow hand washing
guidelines.

Cleaning and Sanitizing

The following steps are to be followed for cleaning and sanitizing:

e Wash the surface or article vigorously with warm water and detergent.

¢ Rinse the surface with clean water.

o Submerge, wipe or spray the surface or the article with a sanitizing solution.
e Let the article or surface air dry.

Sleeping cots are disinfected daily.

Cots will be sprayed down with approved disinfectant, and wiped off with paper towels. Bedding is to
be provided by the parent, stored in plastic bags in the child’s locker, and sent home at the end of
each week for washing. Toys and equipment will be sterilized periodically as needed with disinfect-
ant. Bathrooms and sinks, as well as tables will be disinfected daily.

Notification of Pesticide Applications
When pesticide applications are done, a notice will be placed outside the classroom door, and families
will be given an email notice.

lliness or Injury

e Children and staff may not come to school if they have a temperature of 100.4 degrees or more,
have diarrhea or vomiting within the past 24 hours, have an earache or draining ear, body rash,
or red, running eyes. SEE COVID LIST>

e Inthe event a child becomes ill at school, parents will be promptly notified. Children who become
ill at school will be taken to the office to rest in the sickroom until their parent arrives.

e Injured children will be immediately assessed. Minor injuries will be treated with ice and a simple
dressing. Parents will also be notified of injuries that may not be an emergency, but that may re-
quire a physician’s consultation. We believe that decisions regarding injuries should be made by
each family.

e Serious injury or potentially serious injury requires immediate family notification. If the parent
cannot be contacted, we will contact the individuals listed on the child’s emergency card. A staff
member will remain with the child, and appropriate first aid will be administered. All Kingdom
Kids teachers and staff have been certified in CPR and First Aid. If emergency care is required, we
will call 911, and a staff member will accompany your child to the nearest medical facility.

Medications and Health Forms

e Parents must provide updated physicals and immunizations forms within 30 days of initial attend-
ance. Changes of information on forms should be reported to the school office in a timely man-
ner.

e Parents must bring all medications to the elementary school office. Medications must be in the
original, labeled container with the child’s name, date, medication name, dosage, and the physi-
cian’s name. Parents must complete a Preschool Medication form and submit it to the school
office, where it will be kept on file. All medications are kept in a cabinet, and dispersed by the
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Preschool Program Director or Preschool Teachers with an adult witness. The medication form
must be signed by the responsible Preschool personal each time it is administered.
e Parents are responsible to pick up any leftover medication from the school office.

Communicable Diseases

Kingdom Kids follows CDC and Jackson County Health Department guidance concerning communica-
ble diseases. Please reference the following web page for the most up to date information
www.co.jackson.mi.us/DocumentCenter/View/313/Communicable-Disease-CD-Reference-Chart-PDF

Jackson Christian School Website and Family Portal

Our school website, www.jacksonchristianschool.org and the Family Portal, are great sources for
school information. You must have a valid email on file with the school to access the Family Portal
through the school website.

Kingdom Kids Parent Resources

A weekly newsletter to inform you about learning units and class activities will be posted on Parents
Web. Each week, ideas for “home play” - instead of home work—will give parents ideas to help rein-
force concepts taught at school. Parents are also welcome to check out items from our Parent Li-
brary, located in the school office. We also maintain a bulletin board with resources and information
in the preschool hallway.

Kingdom Kids Dress

Children should dress in simple play clothes. Activities may be messy, so please do not dress your
child in expensive clothing or clothing that needs to be dry-cleaned. We ask that clothing not have
inappropriate pictures or graphics, i.e. super heroes, cartoon characters, celebrities. Children need to
wear socks and tennis shoes each day. Children will need appropriate outerwear including snow
pants, boots, hats and mittens in the winter. Please label all removable clothing with your child’s
name. Parents are encouraged to send a ziplock bag with a complete change of clothing in case of
“accidents”.

Children will need a large book bag labeled with their name to bring to school each day.

Snacks and Meals

Parents are asked to send a healthy snack each day for their child. If your child is staying for lunch, it
will be necessary to bring a lunch from home, as well as an afternoon snack. Hot lunch is available
each Friday (beginning about mid September). Hot lunch tickets as well as milk/juice tickets may be
purchased at the school office.

Birthdays
We love celebrating birthdays at Kingdom Kids! If you would like to send a birthday treat, please in-
form the teacher in advance. Simple healthy birthday treats are best!

1



Rest

Children that stay for Kingdom Kids Daycare will have a daily rest time of approximately 30 minutes.

If your child falls asleep, they may continue to rest until they awaken naturally. Children will rest on
cots and may bring a small favorite blanket and comfort item. Students who do not fall asleep will be
allowed to look at books quietly. Cots will be disinfected daily, and blankets will be sent home weekly
for laundering. Parents who desire for their children to have a specific amount of rest time may re-
quest this.

Child Abuse Reporting

o If child abuse or neglect is suspected, teachers are mandated reporters and will report to the De-
partment of Human Services.

e All employees and volunteers of Kingdom Kids and Jackson Christian School have had a criminal
background check. All staff have also had fingerprinting checks.

Student Confidentiality

Information relating to your child is confidential and will not be released unless there is written au-
thorization provided by the parents. Students will not be photographed for publicity or be allowed to
use the Internet unless there is written parent authorization. These release forms will be distributed
the first week of school.

Family Resources

A great source for information is the Great Start Collaborative of Jackson County. Their web address
is www.greatstartjackson.org . You will find information pertaining to:

e  Early Care and Education

e  Family support including Financial Support, Parent Education, Counseling, Child Safety,

e  Physical and Social Emotional Health Services, Basic Needs and Economic Security

Television and Videotapes
Videotapes are incorporated as part of a learning unit in the classroom.

Parent-Teacher Conferences and Reports

Developmental assessments will be given to parents in October in order to help teachers and parents under-
stand student needs and watch for developmental milestones. Conferences will be scheduled in the fall to dis-
cuss your preschool child’s progress. If you have additional concerns that you would like to discuss, please call
the elementary office (784-6161) to plan a conference time with the teacher.

Each semester the teacher will assess progress with a written report for each child.

Kingdom Kids Licensing

A notebook containing all records of Kingdom Kids State of Michigan licensing documentation is kept on file in
the elementary office. Parents may request to view the documentation at any time during regular school hours.
Parents are able to view licensing inspections and reports from the past two years on the child care licensing
website at www.michigan.gov/michildcare.
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Daily Sample Schedule:

PRESCHOOL:

7:45—8:15 Table Time

8:15—8:30  Bible Time

8:30—8:45  Writing Time/ cutting/ coloring
8:45—9:10 Gym Time

9:10—9:30  Phonics Time

9:30—9:45 Morning Snack Time

9:45—10:00 Story time/ Show and Tell

10:00—10:55 Center Choices

10:55—11:00 Clean UP

11:00—11:25 Outside Recess—weather permitting
11:25—11:30 Outside dismissal/ Get ready for Lunch
DAYCARE

11:30—12:00 Lunch time/ restroom break
12:00—2:00 Rest time or Center Activities
2:00—2:30  Outside Recess—weather permitting
2:30—2:55  Afternoon Snack Time/ Story time
2:55—3:05 Get Ready to Go Home/ Enter After School Care
AFTER SCHOOL CARE for Preschool and School Age:
3:05—3:30 Preschool: play time/ School Age: Snack Time
3:30—4:30 Outside or Gym Time

4:30—5:30 Crafts/ Reading/ Quiet Activities

After School Care is available for Preschool—5th grade students until 5:30 pm during regular school
days. The cost is $10 until 4:30, $5 additional until 5:30, $1 additional per minute past 5:30pm. We
encourage children to engage in physical activities as well as quiet activities such as reading or finish-
ing homework. For questions or concerns,

parents may contact the director, Karen Williams at 517-945-2128.

Student to Teacher Ratio
In order to best meet student needs, Kingdom Kids maintains smaller class size and better

student/ teacher ratios than required by state licensing. Each child has a consistent team of caregiv-
ers and remains with the same group of peers.

*The Kingdom Kids program follows the school year schedule including Christmas, spring, and sum-
mer vacations. Daycare is NOT available on school holidays. A school calendar is provided to all fami-
lies.
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Kingdom Kids Staff

Karen William

Kingdom Kids Director and Begindergarten Teacher
kwilliams@jacksonchristianschool.org

Teresa Jarrett

Preschool 3’s & Young 4’sTeacher
tjarrett@jacksonchristianschool.org

Kingdom Kids Daily Rates

$20 per morning
$20 per afternoon

ASC $10 until 4:30, $5 from 4:30 to 5:30
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Jackson Christian School

“Equipping students to impact the world for Christ.”

Elementary School

801 Halstead Blvd.

Jackson, M| 49203
517.784.6161

Middle School/High School
4200 Lowe Rd.
Jackson, M| 49203
517.783.2658
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